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LANGUAGE SERVICES LIBRARY

COLLECTION DEVELOPMENT POLICY
INTRODUCTION
The Language Services (LS) Library's mission is to have a comprehensive collection of documentation (glossaries, dictionaries, texts, and documents) in electronic and print format that will serve as a tool for translators, revisers, and interpreters, helping them minimize time while improving quality and standardizing Fund translation output. LS transla​tions have English as a source language into Arabic, Chinese, French, German, Portuguese, Russian, and Spanish, as well as English as a target language from all other language sources. LS library’s website http://jolis.worldbankimflib.org/BLS/index.htm is available from the Network Library page.
LS Library as a member of the Library Network serves the IMF and the World Bank Group. The LS Library follows the Library Network’s strategic direction, in emphasizing electronic services and providing the library services to the staff desktop. See    http://jolis.worldbankimflib.org/Coldev/PaperToElectr.pdf for the policy.
CLIENTELE
The primary clientele is the IMF Language Services staff. This clientele drives our collection development policy.
The LS translations staff can be divided as follows:

A.
English translators translate incoming material the Fund may receive in any language 

other than English and Russian, and covering a wide range of areas, including national 

laws and decrees, legal papers, reports of all kinds, cables, and correspondence on a 

variety of subjects, administrative material, newspaper clippings, etc.  

B.
The Arabic, Chinese, French, German, Portuguese, Russian and Spanish translators are 

called upon to translate into their respective languages a wide range of material 

originating in the Fund, such as policy papers, country reports, minutes of international 

meetings, Executive Directors' reports to their authorities, publications, speeches, lecture

material, cables, and correspondence, etc. For this purpose, LS Library must have 

current dictionaries and encyclopedias in a wide variety of languages.

The Translation Processing Center (TPC) Section provides translation-related research and reference services to LS staff and other IMF staff, the World Bank and other international organizations. Each month an average of 25 of their reference questions are referred to the LS Library staff.
Documents Control Office is where all translation requests are received and processed within a
 job tracking database.

The LS Interpretation staff provide interpretation services for the Annual Meetings, Spring

Meetings, Institute lectures, missions to FSU countries, Executive Board meetings, and other

as-needed basis to and from English, French, Spanish, Arabic, and Russian.

The Terminology Working Group: publishes IMF Glossaries and Terminology Bulletins in en/fr/ru, en/fr/ge, en/fr/sp, en/fr/ar, and en/ch; Annual Meetings and Spring Meetings Terminology in en/ar/ch/fr/ge/po/ru/sp--updated bi-annually; African Working Party Terminology in en/fr--updated bi-annually; Organizational Structure of the IMF in en/ar/ch/fr/ge/po/ru/sp;  Currency Units in en/fr/ge/ru/sp, en/fr/ge; and an updated currency list in en/ar/ch/fr/ge/ru/sp is forthcoming. LS Library with its large collection of multilingual glossaries, specialized terminology; acronyms and abbreviations is closely tied to the work of the Terminologist. 
GUIDELINES
I.   Information Needs
The LS Library provides the LS staff members with adequate material in order for translation output to be standardized and be of high quality. For these purposes, the Library needs to keep abreast of the latest publica​tions in the priority topics of interest to the IMF as they evolve. Examples of the current priority subjects in 2003-2005 are terrorism, corruption, money laundering, customs administration reform, among others.

LS Library also provides research services to the translators and interpreters to meet their information needs. Research questions may come directly from the translators and interpreters or through the Reference, Terminology and Documentation (RTD) Section or through referral from other libraries in the Library Network. The Library also provides reference services to outside organizations such as WTO, OECD, etc. 
II.   Ownership of materials

All materials purchased with LS Library budget, managed by TGSDI, are the property of the LS Library, even if kept in the offices of translators/interpreters for the length of their assignments. 
III.   Languages
LS Library collects materials in all official languages of the IMF, as well as bilingual and multilingual publications which correspond to the needs of the translators and interpreters.

IV.   Format

Library collects in all formats, with a preference for electronic format when feasible. Format should be appropriate to the content, allow for efficient storage and dissemination of information, fit  the technical platform of the IMF, be durable, and , most importantly, be easily usable by the clientele.
V.   Subjects of Interest
1.  Dictionaries and encyclopedias.  A current collection of dictionaries and encyclopedias: (a) by languages: monolingual (in any one of languages of interest) or multilingual (two or more languages of interest); (b) by subject: general, technical or specialized.

2.  Monographs in English, French, Spanish, German, Portuguese, Arabic, Chinese, and or Russian in: (a) Priority subjects: Current subjects of interest, Economics, Fiscal policy, Finance, Monetary policy; (b) Other subjects: Banking, Business Law, International trade. 
3.  Periodicals. Annuals, newspapers, journals and magazines of interest to the clientele, and including IMF publications, some World Bank and other international organizations publications.
4.  Book Kits for translators. Each translator/interpreter (staff and/or contractor) receives a complete up to date kit for the period of their services returnable to the library upon their departure. The kits are reviewed and updated periodically. The content of kits varies depending on the need of the staff. An average kit contains an English dictionary, a two languages dictionary, an all foreign language dictionary (French, Spanish, etc.), IMF glossaries, WB glossaries, and requested specific IMF publications in different languages.
VI.   Classification

LS Library materials are cataloged into JOLIS, the Library Network catalog. The Library uses the Library of Congress classification scheme in order to align itself with the practices of the Library Network. All materials are barcoded and have records in the library system.

VII.   Selection/Purchasing
Once a year the Library solicits the suggestions of LS Divisions Staff on materials to add to the library collection. Throughout the year catalogs and brochures or online announcements of new publications are reviewed by library staff. Based on the budget availability, with a balanced allocation across LS divisions higher priority is given to the items specifically requested, as well as updating the dictionaries when new editions are published. 

Purchasing is done centrally by the Joint Library from the most appropriate commercial sources.
VIII.   Borrowing and Circulation

In general, LS Library follows the Library Network Borrowing & Circulation policy, see  http://library.worldbankimflib.org/Services/BorrowPurchase/borrowcirculation.htm, except: 
(i). LS Library lends to the current IMF and World Bank staff only. (ii). LS Library lends to the LS consultants for the duration of their assignments, regardless of the length. (iii). LS Library’s loan period for the journals and CD-ROMs is 1 week, and renewable. 

IX.   Interlibrary Loan

LS Library participates in the Interlibrary Loan Program managed by the Joint Library in which materials will be lent to libraries of other organizations and academic institutions and borrowed from them according to staff needs.
X.   Gifts

LS Library accepts donations from and other organizations, reserving the right to review the appropriateness of the titles for the collection. 

XI.   Collection Maintenance 


1.   Retention Policy 


A.  
Newspapers. Current month plus the previous month. The weekly newspapers are  kept for a period of six months.



B. 
Magazines. Weekly magazines of general interest are kept for two year. Magazines of one of the primary or secondary subjects are kept as long as there is need. Magazines relating to translation or linguistics are also kept for a longer term, period determined on a title-by-title basis, based on input from translators and interpreters.


C.
Journals. As needed, period determined on a title-by-title basis, based on input from translators and interpreters. If subject of primary interest, for a longer period (for example, the Journal Officiel of the EC is kept in French for five years since nobody else has it in Washington). All quarterlies are kept for five years.



D.
Annual Reports. If Fund, we keep a complete collection in all languages. Other organizations’ as well as almanacs, three year maximum. 


E.
Other Fund publications. All Fund publications are kept in all languages published as far back as possible.

2.    Weeding

Monographs 25 years and older are reviewed for relevancy. If used infrequently they are discarded. If the clientele shows interest in keeping certain older titles, an exception will be made. In general, if a new edition of a title is published, the Library replaces the older edition, unless it is necessary to have both editions for comparison purposes.

3.   Lost and damaged item replacement


LS Library follows the Bank/Fund Library Network policy.

4.   Claiming of Periodical Issues
Missing issues of periodicals are reported to the Print Procurement of the Joint Library to be claimed from the vendor/publisher.
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